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TRAI NI NG OFFI CER

(Competitive Class)

GENERAL STATEMENT OF DUTI ES

This class enconpasses a specialized position in the training
division of fire departnment operations, the primary duties of
whi ch are teaching fire fighting techni ques and rel ated subj ects
in a classroom situation, at the drill field, and in conpany
training at fire stations. Supervision is exercised over
enpl oyees when they are assigned to assist or receive training.
The enpl oyee of this class also prepares training materials and
tests, and assists in mintaining a library of training
materials. The Training Oficer is responsible for eval uating
the effectiveness of training in order to determ ne the need for
changes in the training program The Training Officer works
with a high degree of independence, reporting to and havi ng work
reviewed by the Fire Chief.

EXAMPLES OF WORK
Exanples |listed below are illustrative only. They are not

intended to include all duties which may be assigned. neither

are they intended to exclude other duties which may be | ogi cal

assignnents to this class.

Conducts training classes either in the classroom at the dril

field, or at fire stations during conpany training in the areas
of firefighting, forcible entry, use of protective breathing
apparatus, first aid, CPR, EMS, ropes, hoses, fire streans,

hydraulics, |adders, ventilation, pre-fire planning, rescue,
sprinkl ers and st andpi pes, conmuni cations, safety, fire attack,
wat er supplies, extinguishers, salvage and overhaul, punmp

operations, driving fire equipnent, hazardous materials, and
firefighting apparatus, tools, and equi pnent. Responds to fires
to nmake notes for use in training.

Prepares |esson plans, training materials, witten tests, and
job sinulation exercises. Adm ni sters and grades training
tests. Assists in maintaining a library of training materials.
Schedul es training for all departnment enpl oyees as assignhed by
the Fire Chief. Eval uates the effectiveness of training to
determ ne the need for additional training or for changes in the
trai ning programby analyzing the results of training tests and
reviewing the response of personnel at the energency scene
Makes recommendati ons for inprovements in the training program

Supervi ses departnment enpl oyees assigned to assist in or receive

training. Assists in evaluating and discussing the work
performance of enployees enrolled in training by witing
per f or mance eval uati on reports, counsel i ng enpl oyees

experienci ng work problenms, and maintaining discipline.
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Participates in conferences, conventions, and ot her educati onal
meetings to keep informed on nodern fire fighting nethods.
Partici pates in public education prograns of other fire depart nent
divisions, including fire prevention. Acts as a consultant for
vol unteer fire departnments i n surroundi ng areas, providing themw th
t echni cal expertise, assistance, and cooperationin fire traini ng when
required.

Assi sts in supervisingthe preparation and nmai nt enance of records and
reports requiredto docunent the activities of the training division by
revi ewi ng records and i nspecting systens and facilities for nmaintaining
such. Revi ews departnental correspondence regardi ng the training
di vi sion and takes required action. Wites narrative reports on
matters concerning the operation of thetraining division. Files
records and reports as required.

Pur chases or reconmends t he purchase of equi pnment and suppl i es needed
for the trai ning program keepi ng such purchases w thin the established
budget .

Performs any related duties assigned.
QUALI FI CATI ON REQUI REMENTS

Unl ess ot herwi se specified, all reguirenents nust be net by thefiling
deadline for application for adm ssion to the exani nati on.

Must neet all requirenments of the Miunicipal Fire and Police
Civil Service Law, including being a citizen of the United
States and of |egal age.

After offer of enploynment, but before beginning work in this
class, nust pass a physical exam nation, the selection and
adm ni stration of which shall be authorized by the Appointing
Aut hority, designed to denobnstrate good health and physica

fitness sufficient to perform the essential duties of the
position, with or w thout accommodati on.

Must not be | ess than twenty one (21) years of age.

Must possess a valid driver’s license.

Must possess certification as Firefighter 11, as per NFPA
St andar ds.
Must possess certification as Fire Service Instructor Il, as per

NFPA St andar ds.

Must possess an Associate of Fire Science Degree, or Associate
of Emergency Medical Services Degree.

Must possess certification by The American Heart Associ ation as
instructor for CPR, ACLS, PALS.
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Miust possess certification as NREMI-Paranmedic for two years
i medi ately precedi ng application period.

Must possess certification as an instructor by the State of
Loui si ana Bureau of EMS.
Must possess certification as Hazardous Materials Technici an.

Must have at |east five (5) years full tinme experience in fire
suppression with a paid fire departnent.
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